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11 MERIT RECRUITMENT & SELECTION ER-MRS 11.05

Chapter ER-MRS 11
EMPLOYMENT REGISTERS

ER-MRS11.01  Establishment and maintenance of registers. ER-MRS 1.04  Removalof names frontegisters; refusal to certify applicants.
ER-MRS 1.02  Types of registers. ER-MRS11.05  Statement of availability
ER-MRS 1.03  Term of eligibility on an employment register

Note: Chapter Persllwas renumberechaptefER-Pers 1, efective March 1,  Nameson the reactivated register mg integrated with those on
1983.Chapter ER-Persliwas renumbered chapter ER-MRISubder s. 13.93 (2m) a subsequently established register

b) 1., Stats. ister Octobey 1994, No. 466 X f
®) ats.Register Octobey © History: Cr. Registey October1972, No. 202ef. 11-1-72; r (2),renum. (1) (a)
. . and (b) to be (1) and (2) and am. Rgister February1981,No. 302 ef. 3-1-81;
ER-MRS 11.01 Establishment and maintenance of am. (1), Register December1999, No. 528eff. 1-1-00.

registers. (1) The administrator shall establish amdintain

employmentregisters needed to fill positions in the classified ser ER-MRS 11.04 Removal of names from registers;

vice. refusal to certify applicants. (1) In addition to the reasons
establishedby functional grouping of titles, class title, subtle from a register or refuse to certify an applicant under any of the
recruitmentoption. following circumstances:

(3) Names may be integrated into employmenggisters (&) Appointment. When a person is appointed, the person’
when,in the judgment of the administratdne needs of the ser Nameshall be removed from the registeut may be restored on
vice will be benefited. suchregister upon written request.

History: Cr. Regi#terOctober1972, No. 202ef. 11-1-72; amRegisﬁterFebru (b) Failure to espond to inquiry When a person does not
Conectionin {2) made under S3.95 (200 (3) 7. Siatiegleier Sciober 1004, N, "ESPONAAithin 5 work days of the day following the mailing of an
466, inquiry relative to availability for employment.

(c) Unable to locate.When a person cannot be located by rea

ER-MRS 11.02 Types of registers. (1) OPENCOMPETF sonablemeans.

TIVE. Open competitive registers are registers that are establisheqd) Non-selection after 3 appointmentBor each 3 appoint
throughcompetition open to all qualified applicants within angnentsmade from a registeup to 2 persons who have been consid
outsideof the service. eredfor appointment 3 times and not selected mayeeoved

(2) PromoTIONAL. (a) Promotional registers are establisheftom the registerSuch removals shall be based upon a job-related
throughcompetition which is open tqualified applicants within reasorreported to the administrator by the appointing authority
stateservice who: (e) Termination fom state servicelUpon notification by an

1. Have permanent status and occupy a permanent, seas@pgpintingauthority of the resignation or termination, other than
sessionalor project position, or aren an approved leave of by layoff, of an employee, the employs&iame shall be removed
absenceeither statutorily mandated or granted by an appointifigom any promotional registers.
authority from such a position; (f) Limitations on certifications After a person has been certi

2. Areformer employees who have restoration rights resufied from a register to 3 vacancies, fhersons name may be sus
ing from layoff under s230.34 (2) Stats., or applicable collective pendedrom the register andot included in subsequent certifica

bargainingagreements; or tions from the register when, in the judgment of the administrator
3. Are serving a probationary period in a position in whicBUchaction is consistent with sound, technical, personnet man
permanenstatus can be attained. agemenpractices as required by230.17 Stats., and with &fm-

(b) Competition under this subsection may be limited and sefiVe action as required by £30.03 (2) (aJo (), Stats.
arateregisters of qualified applicants ungier (a) may be estab ~_(9) Failure to accept condition of employmekithen a person
lishedin the following order of preference: will not accept a previously established condition of employment

1. Eligible persons employed within state service. for the classification. _ _

2. Eligible persons employed within an agency (h) Failure to appear for scheduled interviewWhen a person

3. Eligible persons employed within an employing unit doesnot appear for a mutually agreed upon scheduled interview
' X X * anddoes not provide a valid reason for such failure to appear

(3) GeoGRrapHIC. Registers may be established on a-geqyithin 5 work days of the interview date.

graphicbasis with the approval of the administrator ; :
History: Cr. Registey Octobey 1972, No. 202ef. 11-1-72; am. (1) and (2),and (2) Na.mesmay. be. reactn_/ated on or reSt.Ored to the reQISterS
recr. (3), Register February 1981, No. 302eff. 3-1-81; am. (2)Register May, whenevennformatlon is received by the administrator which-nul
1988,No. 389 eff. 6-1-88. lifies the reason for removal.
History: Cr. Register October1972, No. 202eff. 11-1-72; am. (1) (intro.), (a),
- iaibili b), (d) and (2), cr(1) (f), Register February1981, No. 302eff. 3-1-81; cr(1 ,
I-ER MRS 11.03 Term of eligibility _on an employment r(?gg(is%er,Fek()r?Jar)El)gg)& Ng. 326ef. 3—1X83; am. (1) (intro.), (d) to (fRég)is(?e)r,
regl_st_e_r. 1) OPE_N COMPETITIVE OR PROMOTIONAL REGISTERS.  \ay, 1988, No. 389ef. 6-1-88; correction in (1) (intro.) made under s. 1308)
Eligibility on a register continues for 6 months from the date tl® 7., Stats.Register Octobey 1994, No. 466cr. (1) (h),Register July, 2000, No.
registerwas established pon an integratedegistey 6 months 535 ef.. 8-1-00.
from the date the individual is placed on the registére adminis I
tratormay allow a register to expire after 3 months, but only after ER"MRS 11.05  Statement of availability . It shall be the
consideringhe impact of such an action on the policy of tige responsibilityof an applicant tanform the administrator of any

; ; s Changein the applicang availability mailing address anetle
:i?/grg(\:/tli%enf(;rsesqsl:éiﬁgﬁdpli(r)]ygrg(gléf?g)ogtuar;?/ and to takenad phonenumber if applicable, and the conditions under which the

. . applicant will accept employment.
(2) REACTIVATION OFREGISTER. The administrator may reacti istory: Cr. Registey Octobey 1972, No. 202ef. 11-1-72; amReqgistey Febru

vate a register up to 3 years from the date it was establisheg, 1981, No. 302¢ef. 3-1-81.
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